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Child and Family Development Programs
Vision
Continue creating and providing opportunities and quality services to enrich the lives of children and families, while honoring the diversity of our communities.

Mission
Child & Family Development Programs empower children, families, staff and communities to meet the challenges of our changing world.
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Values
1.
To celebrate and honor families, staff and community strengths.

2.
Promote excellence through communication and team work.

3.
Maintain wellness and commitment to life-long learning.

4.
Recognize and support holistic wellness in staff, families and children.

Philosophy
1.
We believe that the family is the principle influence on the child’s 
development.

2.
We believe it is essential to support personal, holistic wellness and 
positive relationships among staff, in order to provide quality services.

3.
We believe self-sufficiency, wellness and life-long learning are enhanced by

establishing partnerships within our communities.

4.
We believe the investment of family focused early childhood education

through best practices strengthen our children to become 
leaders of the future.

We Believe……


· Parents are the children’s first and most important teachers.
· The teacher is a role model and a guide, helping parents grow, and reach their potential.
· The teacher has a responsibility to set reasonable guidelines and limits, yet allow children to be self-directed.
· Children need to know and respect themselves.
· Children need to know and respect others.
· Diversity is respect and tolerance for all people.
· We need to respect all things around us, natural and manmade. 
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Goals for Children……
· To know the excitement of exploring and discovering.

· To enjoy learning and wanting to learn.

· To feel free to question.

· To see themselves as individuals.

· To learn the basic skills and concepts they will require on their learning journey.

· To see themselves as capable of doing many things.

· To be responsible, able to make decisions, and have respect for others.

· To develop in body, mind and spirit at their own speed and ability.

· To learn problem solving skills, to be able to concentrate and listen.

· To be prepared for school and future life success.

Head Start Services

Education

Head Start’s program is designed to meet each child’s individual needs.  In the classroom children learn through experiences in literacy, math, science, social studies, the arts and technology.

Home Visits, Conferences and Class Days  

· In one program model, families will have monthly home visits and one parent/teacher conference at the center a year.  Classes are three days a week. 

· In another program model, each family will have two home visits and two parent/teacher conferences at the center a year. Classes are four days a week.  

· Both program models conference with the family three times a year to share progress on goals.  

Special Needs: Activities meet the special needs of children. Referrals for special services can be made.

Health
We can help parents find a doctor and dentist and keep up-to-date with well-child and dental exams.  We can help with a referral for treatment if there is a concern.  Health and safety is taught in the classroom.  

Nutrition ~ Children eat family style.  They eat well-balanced meals.  Head Start follows USDA rules. Nutrition education for children and parents is part of our program. Each child receives a nutrition assessment by WIC or another consultant.

Mental Health ~ A mental health consultant supports the staff, parents and children.  The mental health consultant knows about community services and visits the center regularly.  Let the center manager or staff know if you want to meet with the mental health consultant.
PARENT INVOLVEMENT

The whole family is involved when a child is in Head Start.  Parents help in the classroom, with weekly planning, and go on field trips.  They attend monthly parent meetings, serve on Policy Council and can go to workshops. Parent involvement is very important for the child’s success.  

Policy Council ~ Parents are elected to Policy Council.  They help decide program policies, hire new staff, plan and help with the program budget.  Policy Council members meet once a month the program director, and other members from all Head Start centers.

CTA (Center Training Assistant) ~ Head Start has a four month job training and experience program. Parents can learn about the classroom, office or kitchen.

Parent Meetings and Training ~ All parents belong to the center committee.  It meets once a month.  Parents decide what parent activities they want to do.  They give ideas on program policies, planning, parent budget, and activities.  Parent training topics are decided by parents.  Staff can tell you about trainings in the community too.

SOCIAL SERVICES

Families make decisions about what services they choose to use.  Services may include housing, GED, public assistance, financial literacy, counseling, emergency assistance, food stamps, special education, parenting classes, and more.  Talk with the family advocate, family worker or center manager to learn more.

SCHOOL RECORD POLICY

The program maintains school records for each child. The program has a Child Education Record policy. You may request the policy from the center manager.

The Family Educational Rights and Privacy Act (FERPA) states:

· “Schools may disclose, without consent, "directory" information such as a student's name, address, telephone number, date and place of birth, honors and awards, and dates of attendance. However, schools must tell parents and eligible students about directory information and allow parents and eligible students a reasonable amount of time to request that the school not disclose directory information about them. Schools must notify parents and eligible students annually of their rights under FERPA. The actual means of notification (special letter, inclusion in a PTA bulletin, student handbook, or newspaper article) is left to the discretion of each school.”
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Play is Learning!
Your Child’s Day Includes:
· A friendly greeting each day

· Literacy activities
· Personal hygiene

· Snack and lunch, or breakfast and lunch, depending on class times
· Manners at mealtime

· Tooth brushing

· Free choice activities

· Art activities

· Problem solving & self help skills

· Outdoor fun

· Music

· Story time

Monthly, the children take short field trips or have interesting guests come to school to show or tell them about new things. 

Attendance
If your child is not coming to school, please call and let us know.  If the child misses class, send a note the day after your child returns. Put the child’s name, reason for missing, date(s) missed, date of note and your signature. The center manager or staff will contact you if we have not heard from you when the child is not here for three days in a row. Attending consistently is important for your child to learn, progress, feel like part of the group, and can help with building positive life skills.  
School Closures
When schools are closed due to weather, listen to your local radio, T.V. stations or check the internet. If the public schools are closed due to weather, we will be closed.

School Bus 
Your center may or may not have transportation.  The program provides limited transportation.  When transportation is provided, pick up points will be used as much as possible. Please have your child ready when the bus arrives.  Please call and let us know if your child does not need to be picked up to attend school.  Adults must help children board.  Children will be required to be buckled into a child safety seat. An authorized adult must meet the child at the bus stop after school.  Adults picking up children must be listed on the child’s emergency contact information. 

Sign In/Out
If you drop off or pick up your child at school, come inside with your child and sign in and out.  Reminder:  It is unlawful to leave young children in a car unattended.  It is okay for you to bring other children inside.  
BASIC BUS RULES 
1.
Children and adults must remain in their seat with their seatbelts on. Children must be in an approved restraint.

2. Children should not bring food, candy, gum, toys, medication or money.

3. Once the pick-up points have been established you will know what time your child will be picked up. The bus driver will only wait three minutes for your child, so be sure to have your child ready on time.  Please plan for at least five minutes on either side of pick up and drop off.
4. The bus driver can leave your child with an authorized person only. Authorized persons are those identified on Form 3-11.  If you will not be at the pick-up point when your child is returned home, notify the center (in writing) who will be meeting your child (this is for you and your child’s protection).

5. The bus driver must see you or an authorized person before the child can be let off the bus.  In most situations, the authorized person must come to the bus.  The person may be asked to show I.D. if staff have not met person prior.

6. When volunteering in the classroom, parents are invited to ride on the bus if space allows.  Bus transportation of siblings must be prearranged with the center manager and siblings shall be the responsibility of the parent. Parents must provide child car seats  for younger siblings and follow Oregon Pupil Transportation rules.
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CLOTHING RECOMMENDATIONS

Send your child to school in everyday, comfortable clothes.  Clothes may become stained by paint, crayons, food, sand, etc.  A child will often explore with art materials and go outside. We have paint smocks, but accidents and spills happen with children. 

Please see that your child is dressed for the weather. Mark all coats, hats, mittens and backpacks with your child’s name.
Questions & Answers About Head Start 

Social Services

Head Start Partnership Services Include……

· Getting My Child To A Doctor’s Appointment

 If you are unable to get childcare or transportation we can help. Contact your center manger, staff or talk about this during a home visit.

· Finding Housing Resources
Your center manager and staff know about housing and housing problems and can help.  They have information about landlord tenant laws, mortgage foreclosure and community resources available.

· Assisting With DHS (Food Stamps, Childcare, Medical/Dental, Cash Assistance)
Your center manager and staff can help you get in touch with DHS self sufficiency and may help in getting services for which you are eligible. Applications are available.
· Getting New Eyeglasses

 Local service clubs often have a special fund, which provides for the purchase of eyeglasses. Ask us about this.  We have KEX Kids Fund vouchers for children who do not have insurance.

· Helping With Medical And Dental Homes and Exams

We work with parents so that each child has a doctor and dentist and is up to date with exams and immunizations.  If needed, a medical and dental exam and follow-up treatment for the child can be completed. We can connect you to programs for the family or an individual member who has a special need. Examples are: Oregon Health Plan, WIC, Community Connections, FHIAP, CDRC, Shriners and Doernbechers.
· Helping Me with Clothes, Food, Energy Assistance

Your center manager and staff can help you find places in your community (Community Action agencies, food banks & pantries, Family Youth Services Team) to get furniture, appliances, clothing and other necessities.  Let us know what you need and we will do all we can to help you find it.  
· Getting The Training I Need To Get A better Job
There are programs which help people to get training or education as a step in getting a job.  Ask about the CTA program and other programs in the community (Employment Department). 
HEAD START PROGRAM 
RESPONSIBILITIES ARE…

· Provide a program to meet emotional, social, intellectual and physical needs of children

· Individualized education programs to help children get ready for kindergarten

· Promote multicultural, multiethnic diversity awareness curriculum

· Offer limited transportation to and from school 
· Prepare nutritious daily meals and share nutritional information
· Provide hearing, vision, and developmental screenings and follow-up 
· Help establish a medical home and follow-up

· Help establish a dental home and follow-up
· Plan opportunities for the child to experience the community (field trips, etc.)

· Offer parent involvement and training opportunities

· Provide social services/referrals

· Suggest resources to improve family literacy, including GED completion, and ESL classes

· Link families to special needs services
· Share community involvement opportunities
HEAD START 
PARENT/Guardian RESPONSIBILITIES ARE…

· To read information sent home  
· Help your child to be at school and send an excuse note or call when not at school  
· Keep Head Start informed of any illnesses which may be spread to others
· To notify Head Start when there is a change in address, phone number, or change in authorized adult caregiver

· To make and keep medical and dental appointments

· Be an active part of education and partnership home visits and ensure a 100% completion rate for all home visits

· To see that food and/or toys are not taken on the bus or to school unless it is a sharing day arranged by each teacher (toys that encourage violence such as guns, knives or swords are not allowed)
· To support and aid the program by volunteering

· To attend each center’s parent meetings

· To attend parent-teacher conferences

VOLUNTEER ACTIVITIES IN THE CLASSROOM
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☼       Read to a child or a small group of children

☼     Sit with children at circle and encourage participation

☼     Help with special projects, i.e., art, music

☼     Help with coats and boots, if children need help

☼     Go outside and help supervise children at play

☼     Bring a special lesson or activity in music, art, or 
        something in your area of interest

☼     Get involved in rhythm activities, music, lessons, etc.

☼     Sit at the meal table, eat with the children and promote language development
Other Ways to Volunteer

In the KITCHEN: Help with preparation, cooking, dishes, and eat with the children.  A food handler’s card is recommended.  
HOME (Ask teachers or family advocate): Help with classroom projects while you are in your home. Examples: cutting and sorting Campbell Soup labels, collecting items for classroom projects, sewing, etc.
OFFICE (Ask the center manager): The center manager may have projects that parents can help with.

Sign up to be a Center Training Assistant (CTA) today!
-- We value our volunteers and honor them --

-- Parent Participation is voluntary --

To volunteer more than 16 hours a month, 
complete a criminal history background check.
ABOUT ME AS A PRESCHOOLER

When you want me to come and I am busy, it helps me if you 
give me a few minutes to finish what I am doing. Please don’t yell 
across the room at me. I like it when you get close to me, when you 
talk to me and when you use your “happy voice”. 
TIPS FOR VOLUNTEERS AND PARENTS
· Attend the volunteer training for volunteers at the beginning of the school year
· Dress comfortably; wear clothing that is washable; bring a coat or sweater for outside
· Let the teacher know when you are coming.  Participate in weekly lesson planning 
· Ask how you can help. If you don’t feel comfortable doing what is asked of you, say so 
· Feel free to contribute ideas or suggestions which you feel will benefit the program or children
· Be early the first day you volunteer so that you and the teacher can talk about working together
· Discuss the rules and routines of safety and emergency for the class with the teacher
· Use positive statements when speaking to children. Tell them what to do rather than what not to do 
· Be consistent
· Give children specific feedback by describing what they are doing
· Ask questions that will help children think and problem solve  
· Be a role model
· Allow children to learn by doing and discovering for themselves. Help children only when help is indicated 
· Follow the lead of the teacher if a child chooses not to participate.  Children are not forced to participate in a group activity, but those who do not participate are given an individualized activity
· Use positive re-direction if a child is having a problem during class time by suggesting a different activity that s/he might like to try. Learn about PBIS
· Be warm and friendly. Talk with the children. They will usually respond by being cooperative
· Physical and harsh verbal punishment is not used in the classroom.  Please discuss alternative methods with the teacher
· Parents and volunteers will not be left alone with a child out of sight or hearing distance at any time
What is PBIS?
(Positive Behavior Interventions and Support
PBIS (Positive Behavioral Interventions and Support) helps teachers and parents build supportive relationships and teaches children how to manage their behavior.  PBIS helps us understand the purpose of behavior and the need it meets for the child.
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Talking About Rules
At Head Start we have rules and expectations. Children and teachers talk about what being safe, being respectful (be a friend), and being responsible (be a worker) mean.  Here are a few ideas to help children be safe, be respectful (be a friend), and be responsible(be a worker):
 
Be Safe
· Use walking feet

· Use safe hands

· Sit on your bottom

· Be gentle with your toys
Be Respectful (Be a friend)
· Share with your friends

· Use kind words and quiet inside voices

· Use your words: sorry, excuse me, please and thank you

· Wait your turn to talk

 Be Responsible (Be a worker)
· Take care of each other, ourselves and our 

· classroom

· Put away your toys

· Flush the toilet and wash your hands

 

 PBIS at Home!

 

· Get your child’s attention.
· Be specific!

· Keep it simple (try to avoid combining encouragement with criticism).

· Encourage your child with enthusiasm!

· Double the impact with physical warmth.

· Use positive comments and encouragement with your child in front of others.

 
Try to encourage your child at least 5 times this week.

KINDERGARTEN REGISTRATION
Bring proof of birth, immunization record, and emergency contacts (some districts also require other items):

To find out where and when to register, ask us at Head Start or call your local school district(see the Parent Community Resource Directory for the number).
To order an Oregon Birth Certificate send $20.00 to:

DHS Oregon Vital Records

P.O. Box 14050

Portland, OR 97293-0050

Or call (971) 673-1190

State the child’s name, date of birth, place, city and county where child was born, 
father’s full name, mother’s full maiden name, your name, address and phone number. 
State your relationship to the child. Make checks payable to DHS Vital Records.

Washington Born Children send $20.00 to:

Washington Department of Health

Center for Health Statistics

P.O. Box 9709

Olympia, WA 98507-9709

Or call (360) 236-4300 for more information
Talk to your Center Manager if your child was not born in Oregon or Washington and needs proof of birth.

Our houses are full of poisons!!!

Household cleaners, paints, bleach, cosmetics, lotions, medicines, vitamins and ASPIRIN – all of these can be poisonous!

PREVENTION IS THE BEST and ONLY SURE CURE

You could never get rid of all the poisons in your home, but there are some things you can do 
to keep your children safe.

· DO NOT store poisonous substances in a low storage area.

· Even high places are not safe once your child has learned to climb.

· LOCK UP all poisonous substances.

· DON’T get in the habit of treating medicine like candy (not even vitamins) – it might get

      eaten as candy when you are not near.  Keep medications in original containers.

IF THERE IS A POISONING ACCIDENT CALL POISON INFORMATION CENTER:

Oregon Poison Center

1-800-222-1222
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A little seed for me to sew…


A little earth to make it grow…





A little hole a little pat…


A little wish and that is that…





A little sun a little shower…


A little while and then – a flower!





~ Mabel Watts
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“In accordance with Federal law and U.S.
Department of Agriculture policy, this institution is
prohibited from discrimination on the basis of race,
color, national origin, sex, age, or disability.”

To file a complaint of discrimination, write USDA,
Director, Office of Civil Rights, 1400 Independence
Avenue, SW, Washington, D.C. 20250-9410 or
call, toll free (866) 632-9992 (Voice). TDD users
can contact USDA through local relay or the
Federal Relay at (800) 877-8339 (TDD) or (866)
377-8642 (relay voice users). USDA is an equal
opportunity provider and employer.

“De acuerdo con la ley Federal y ElI Departamento de
Agricultura de los EE. UU. (USDA por sus siglas en
inglés) esta institucion prohibe la discriminacion a
base de raza, color, origen nacional, sexo, edad, o
impedimentos.”

Para presentar una reclamacion de discriminacion,
escriba a USDA, Director, Office of Civil Rights, 1400
Independence Avenue, SW, Washington, D.C. 20250-
9410 o llame gratis al (866) 632-9992 (voz). Para
llamadas TTD, llame gratis a USDA al nimero (800)
877-8339 0 al numero (866) 377-8642. USDA es un
proveedor y empleador que ofrece igual oportunidad a
todos.

Oregon Department of Education Child Nutrition Programs e May 2008






