Child and Family Development Programs:                                             CP5 Definitions and Guidance


Family Services Transaction Form – CP5:

Child and Family Development Programs (CFDP) uses the CP5 and CP5a to track family services and program reporting.  The following will help guide use of the CP5, CP5a and data entry into Child Plus.

Program Information Reporting (PIR) Definition and Guidance:

Families may be counted in more than one category if more than one type of service was received.  Include families that expressed interest, identified need and/or received services directly through the program or through program referrals. In terms of services, please count only those families that actually received the services, not those that were referred and either did not go or were not yet able to receive the services due to denial or postponement. 
CP5:
· Complete the demographic information each time a CP5 is completed (Classroom, Center and Child’s Legal Full name).  

· Date Reciprocal Partnership Established (within 90 days) – Answer only once per program year for each family.

· Family goal setting in process – Answer each time.
Part 1 Event Details:

· Complete the Date 
· Agency Worker:  The CFDP worker who is working with the family on the event.

· Circle only one code in each box for each CP5 – Every box 1-4 has to have one item circled.

1. Event Type 

· Event Type (A)
· Chronic Problem - ongoing
· Emergency/Crisis Assistance (PIR) - Emergency/crisis intervention such as meeting immediate needs for food, clothing, or shelter
· Family Assessment (PIR for Father/Father figure participation)- Family involvement with the assessment

· Family Goal (PIR for Father/Father figure participation) – developed with the parent
· Need Identified – anything identified as a need
· Event Type (B) – Does not trigger PIR

· Routine Contact 
· Strength Identified

(PIR is not triggered even when you circle a bolded item in section 3 – Expressed Interest, identified Need and/or Received Services)

2. Service Area – Follows Child Files
· Education – Enrolled Child Services
· Disability – Enrolled Child Services
· Health – Enrolled Child Services
· Social Service – Family Services
3. Expressed interest, identified Need, and/or Received Service
· *Adult Education (PIR):  
· PIR - Adult education such as GED programs and college selection. 
· CFDP - Any parent identified activity relating to ABE, GED, AA, CDA, BA, financial aid, scholarship applications for higher education.
· *Asset Building Services (PIR): 

· PIR – Asset building services such as financial education, opening savings and checking accounts, debt counseling, etc.
· CFDP – Any parent identified activity relating to financial literacy.
· Assistance to families incarcerated (PIR):
· PIR - Assistance to families of incarcerated individuals 
· CFDP - Any parent identified activity relating to visits to family members who are incarcerated, all other types of communication to family members who are incarcerated, prison programs, jail programs, and supports to family members who are not in jail but have members in the system.
· Attendance/absenteeism:  
· CFDP - Anything related to chronic illness or chronic unexcused absences 
· Center Volunteer (PIR for Father/Father figure participation)
· Child Abuse/Neglect Services:  
· PIR – Child abuse and neglect services includes sexual abuse.
· CFDP – Assisting the family in reunification efforts and CAN supports.  
· *Child Care – ERDC, CCR&R, locating providers, understanding quality child care.
· *Child Development – Service and support for age and developmental growth. 
· Clothing (PIR):  
· PIR – Emergency/Crisis intervention meeting immediate needs for clothing.
· *Community Resources/Services – Connecting families with the community for resources and/or services.
· Counseling – Related to family identifying the need for counseling in the areas of alcohol & drug, child behaviors, depression recovery, grief recovery, relationship issues.
· Child Support Assistance (PIR):  
· PIR – Families who receive support with child support assistance. HS Act 642(b)(11)(A)(B): 

· (A) Inform custodial parents in single-parent families that participate in programs, activities, or services carried out or provided under this subchapter about the availability of child support services for purposes of establishing paternity and acquiring child support. 

· (B) Refer eligible parents to the child support offices of State and local governments.
· CFDP – providing services and support to families in the area of support enforcement (local, State, or out-of-State) caseworkers, lawyers, garnishments for support enforcement, termination of support.
· Domestic Violence Service (PIR):  
· PIR – Families who receive domestic violence services

· CFDP – Local women’s resource center, shelter, restraining orders, protective orders, stalking information, catholic charities.
· *Emotional Well-being – Emotional needs are being met or a need has been identified.
· *Employment – Job search efforts, resume building, problems in the workforce, labor laws, personal hygiene relating to employment, promotion, unemployment, worker’s compensation, disability, vocational rehab.
· ESL/ELL (PIR):  
· PIR – Families who receive English as a Second Language (ESL) training

· CFDP – Avenues to learn English as a second language.
· Food (PIR):  
· PIR – Families who receive emergency/crisis intervention meeting immediate needs for food.

· CFDP – Parent identifies food insecurity. 
· General – All other issues.

· Health Education (PIR):  
· PIR – Health education: Families who attend educational presentations on the times clearly labeled as education may be counted as receiving the relevant type of education services. Informational brochures and pamphlets disturbed to all families are not counted in the PIR.

· CFDP – Information about health topics like anemia, asthma, tobacco cessation, obesity, anorexia, cooking healthy foods, fluoride, chronic health conditions, nutrition, healthy lifestyles, CPR/First Aid.
· *Housing (PIR):  
· PIR – Housing assistance such as subsidies, utilities, repairs, etc.

· CFDP – Long term issues, credit repair, housing repairs, low income housing applications, public housing issues, homelessness, eviction.
· Heating:  Low Income Energy Assistance Program, wood sources, repair of heating units, local utility incentive programs, ways to centralize heat.
· Home Visits (PIR for Father/Father figure participation) – Home visit participation, solving issues, providing information about home visit components of a program, or chronic problem with missing home visits.

· Intervention:  Suicide, ECSE, Drug & Alcohol, etc.

· Job Training (PIR):  
· PIR – Received job training

· CFDP – CTA, MTC, resume, volunteer opportunities, job shadow, interviewing, Goodwill, etc.
· *Leadership – participates in leadership roles such as policy council, parent chair, community leadership, etc.
· Legal:  Legal aid, pro bono services, tel-law, immigration, custody, parenting time, civil suits, criminal issues, victims assistance, Catholic Charities, drivers license, court appt attorney, public benefits.
· Literacy:  Library access, home-to-school connections, understanding school readiness, Title I programs, tutors, reading in home language, etc.
· *Health Care:  Anything involving a health care professional including dental and nutrition services.  OHP, health insurance, programs for the uninsured, drug prescription discounts, planned parenthood, county health department services, etc.
*Medical – Relating to medical care

*Dental – Relating to dental care
· *Mental Health Services (PIR):  
· PIR – Families who receive Mental Health Services.
· Medication management for a Mental Health diagnosis, support groups, collaborative approaches involving multiple agencies.
· Parent/Teacher Conference (PIR for Father/Father figure participation) – Participation 

· Parenting Education (PIR):  
· PIR – Parents who receive parenting education. Families who attend educational presentations on the times clearly labeled as education may be counted as receiving the relevant type of education services. Informational brochures and pamphlets disturbed to all families are not counted in the PIR.

· CFDP – Structured  workshop or a series of workshops intended to support the parent as their child’s first teacher.
· *Parenting Practices – Parents practicing age and developmentally appropriate practices or expressed interest, identified need and/or received services for.
· Policy Council (PIR for Father/Father figure participation) - Participation

· Relationship/Marriage Education (PIR):  

· PIR – Families who received relationship/marriage education. Families who attend educational presentations on the times clearly labeled as education may be counted as receiving the relevant type of education services. Informational brochures and pamphlets disturbed to all families are not counted in the PIR.

· CFDP - Dissolution of marriage prevention services, healthy family relationships, co-parenting, step-parenting, etc.
· *Special Needs Assistance: Families with a disability or special need.
· *Social Networks: Connections for supports, social mapping, etc.
· Substance Abuse Prevention (PIR):  
· PIR Families who received since last PIR reporting
· 12 Step programs.
· Substance Abuse Treatment (PIR):  
· PIR – Families who received since last PIR reporting
· Inpatient or outpatient residential care.
· Temporary Assistance:  Limited resources for a specific purpose with an ending date.
· Transition:  Activities or support to provide a parent as they move through change.
*School: Activities or support for transition to school
· Transportation:  Local public transportation funds for vouchers, school bus transportation for a child to attend school.  Auto insurance, auto repairs, financing a new vehicle, repossession of a vehicle, access to gas vouchers, DIAL-A-Ride programs, medical transportation.
*Mode 

*Child Safety – Car seats, passenger safety education, etc.
· WIC Request:  Parent interested in WIC.
· Weatherization:  Mold prevention activities which could include:  weather stripping, insulation, seals, venting.

4. Source of Info
· Mom
· Dad
· Other (list)
Notes:  Use when needed for more information (not required field).
Part 2 Actions:

· Action Type – Check Direct or Referral. If referral, list who the family was referred to.
· Check: 

· Parent expressed interest or identified need and/or

· Service 

· Check:
· No/Ongoing and complete Scheduled/Follow-up Date or
· Yes/Complete and complete Action/Completed Date.

· All services that are ongoing and have a scheduled/follow-up date need to be completed.

· Agency Worker is the CFDP worker who is working with the family on the action.

Social Service Home Visit box:  Complete to track social service home visit.
CP5a: PIR questions that need to be tracked for each family.  Complete, if any of the items listed are applicable during the school and at end of enrollment. PTC and social service and educational home visits is a time to refer the items listed with families.
· Complete each time a CP5a is completed:

· The demographic information (Classroom, Center and Child’s Legal Full name).  
· Date
· Agency Worker
· Source of information

· Mom

· Dad

· Other: (list)

· Check the box that is applicable to the family.
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