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     Form 5-11

(STAFFING RECORD

( STAFF MEETING MINUTES

⊠ SITE VISIT MONITORING

Date: 
 4-30-08
Participants:  
Pat, Lisa & Ruby



 Recorded by:  
Ruby




          

	TOPIC
	INFORMATION SHARED
	DECISION REACHED - 

ACTION TO BE TAKEN
	BY WHOM
	TIMELINE



	5-11
	Here is the electronic form I use for 5-11’s.  I put each topic item in a separate row so it will stay together and if I forget anything, it’s easy to go to the row and add information. If you need more rows, all you have to do is tab at the last row and more rows will be created.  Hope this helps.
	The header can be changed and will copy to each page and will keep track of the number of pages.  If you have any questions, please let me know.
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