 Guidance 2-17a
CHILD & FAMILY DEVELOPMENT PROGRAMS
Parent Teacher Conference Guidance
· The Creative Curriculum Individual Child Profile (CCICP) and the Creative Curriculum Child Progress and Planning Report (CCCPPR) will be completed three times a year and shared with parents either at a home visit or during a parent teacher conference.  Refer to and follow the guidance in A Teachers Guide to Using the Creative Curriculum Developmental Continuum Assessment System, pages 32-35..
· The CCICP and CCCPPR must be completed prior to sharing information with parents. 

· Programs with a center-based option may share the first CCCPPR during the first Parent Teacher Conference.  Programs with a combination option will share the first CCCPPR with parents during a home visit. 
· The second CCCPPR will be shared with parents during home visits for programs with center-based and combination options. 
· The third CCCPPR will be shared with parents during the conference held at the center for all program options..
· Review and update the Individual Child Planning Form 2-7 using the CC Goals and Objectives at a Glance..
· Provide parents a copy of the CCCPPR and the Individual Child Planning Form 2-7 after reviewing the information, updating and/or creating goals with the parent.  
· DECA and the DECA Individual Child Profile will be completed twice a year and the booklet, Now and Forever will be shared with parents when appropriate either at a home visit or during a PTC.. 
· Read the SOAP and Child Plus reports before the conference and review and update all health status and screening information with parents during conferences and at home visits.   Record all updates, referrals and treatment plans in the SOAP.
· Schedule, plan or confirm the next home visit.  
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