Policy 1-27

CHILD & FAMILY DEVELOPMENT PROGRAMS
Compensation and Professional Development
Merit increases may be awarded once per year (program-calendar).  Merit increase will be based on the following:

1. Availability of grant funds.

2. Positive Performance Appraisal completed at the time of the annual Performance Appraisal Review.

3. Documentation of at least100 hours of current (submitted training acquired since the date of the last merit increase) training; either Community Based Training or College Credit.

4. Signed verification by the Center Manger or supervisor of employee’s training hours, positive performance appraisal, and date of the last merit increase. 
5. Attach Performance Appraisal, Training log (or transcripts) with trainings highlighted that were used for merit increase, and employee action.

6. Approval from Program Director.
7. Approval from Executive Director.
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