Policy 1-69

CHILD & FAMILY DEVELOPMENT PROGRAMS
Policy For Hiring a Substitute Center Staff Person

Each center will maintain a file of applications for this position. CAT Policies and Procedures, Article 3 will be followed.

The hiring committee will consist of:



a. 
a policy council representative



b.
center manager and/or center staff 


c.
director or assistant director as needed
Priority will be given to past and present parents who meet the requirements.


The person will be approved by Policy Council according to hiring procedures.


a. 
At the beginning of the year the file of newly employed 



substitutes will be submitted to Policy Council for approval.



b.
In an emergency, a person who is not on the substitute list will




be hired according to Hiring Procedures, with Director's 




approval, pending approval at the next Policy Council 



meeting.

Approved by Policy Council: 4-17-02

