Procedure 1-84

CHILD & FAMILY DEVELOPMENT PROGRAMS

Procedure for Accessing the CFDP CDA Advisor
A CDA advisor must meet specific qualifications and agree to specific responsibilities in order to be approved as a CDA Advisor by the Council of Professional Recognition. 

Qualifications:

The qualifications are available in Appendix C of The Child Development Associate Assessment System and Competency Standards book.

Responsibilities:

The Council requires a qualified Advisor to conduct the classroom observation.  The Council also requires a qualified Advisor to sign the Direct Assessment Application Form verifying all eligibility and documentation requirements are met.
CFDP CDA Advisor Role:

· Offer advise on Candidates Autobiography

· Offer advise on Candidates Competency Statements

· Assess candidates proposed trainings for the 120 hours of formal education to ensure CDA requirements are met.
· Complete the Classroom Observation Instrument.

Candidate Role:  If you choose to have one of the CFDP CDA Advisors assist you with your CDA, you agree:

· To accept input from advisor on Autobiography
· To accept input from advisor on Competency Statements

· Follow the guidelines outlined by the Council for the required 120 hours of formal education.
· Have advisor complete the Classroom Observation Instrument.

Optional Services the CDA Advisor may be able to assist with, depending on the Advisors work load as a staff person of CFDP:

· Assist candidate in obtaining needed training.

· Assist candidate in sorting training into the eight subject areas.

· Edit the candidate’s auto biography and statements of competence.

· Conduct a dry-run observation and offer advise on teaching practices prior to the official observation.

If you choose to have a CFDP CDA Advisor assist you in obtaining a CDA, you agree to keep this advisor informed and up-to-date of all your activities and meetings concerning your writing, trainings and observations.  If you choose to use a mentor or an advisor who is not a CFDP staff person, and there are fees incurred, those fees are the sole responsibility of the CDA candidate and not reimbursable by CFDP, CAT.
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If you agree to be a CDA Advisor for the above candidate, you agree to offer the activities listed under CFDP CDA Advisory role and, if appropriate, offer other services as listed under Optional Services.
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