






Procedure 2-23
CHILD & FAMILY DEVELOPMENT PROGRAMS
Bus Evacuation Procedure
Teachers will prepare the children for transitioning out of the building by first taking an attendance count.
1. Teachers will specify what children will do if the driver is hurt and can’t help. (They will be practicing honking the horn of the bus as they board)
a. Teachers will assist the children with the practice as they board the bus;
b. Children will honk the horn one-by-one

Bus driver and/or bus monitor will be facilitator of the next steps:

BACK DOOR EVACUATION

1. All students in the classroom will be present on the bus.

2. Bus driver and/or bus monitor will explain to the children the drill procedures.
3. Warn the children that the loud noise coming from the back of the bus will be the alarm.
4. Children unbuckle their seatbelts (with assistance from the adults).
5. The closest adult will open the back exit.
6. The children will climb out of the back exit door, assisted by the bus monitor.  Children will sit on their bottoms to slide out of the back door.
7. After the children climb out, the children will gather in a group near the bus in a safe area.
8. When all the children are out of the bus, the bus driver and/or bus monitor will count them.
9. Bus driver and/or bus monitor will lead the children to a safe area away from the bus.
10. The teachers will take the children back inside the school.

SIDE DOOR EVACUATION

1. Bus driver and/or bus monitor will explain the drill procedures to the children.
2. Children will unbuckle their seatbelts (with assistance from the adults).
3. Bus driver and/or bus monitor will enforce children holding onto the handrail as they leave the bus from the side folding door.
4. Children will exit the bus beginning with the child sitting farthest away from the side door (nearest to the rear exit door).
5. Bus monitor will assist the children as they exit the bus by instructing them to gather as a group near the bus in a safe area.
6. Bus driver and/or bus monitor will count the children.
7. Bus driver and/or bus monitor will lead the children to a safe area away from the bus. 

8. The teachers will take the children back inside the school and take an attendance count.
Teachers will schedule bus evacuations three times a year with the bus driver for each group of children that will include at least one side door and rear door evacuation.  Bus evacuation drills will be scheduled and documented on the lesson plans.  Form 2-24b, Bus Evacuation Drill Observation/Evacuation will be completed and given to Center Manager on the scheduled day of the drill.  

Updated: 12/20

