   Procedure 5-26a   

CHILD AND FAMILY DEVELOPMENT PROGRAMS      
Head Start Transition to Kindergarten Guidance
Multiple strategies will be planned early and continue through the program year to prepare for school readiness for children, parents and incoming school teachers and staff. 
Obtain parental consent form 3-7 for any non-educational information or records to be shared including social services, family background and child health. 
Parents have the opportunity to refuse release of Directory Information on form 5-1.
CHILDREN TRANSISTIONING FROM IFSP TO IEP

Local educational agency will notify Head Start regarding the meeting. The role of Head Start is to support the family and child.
CHILDREN TRANSIITIONING FROM HEAD START TO KINDERGARTEN

1. Head Start will contact the local school district or designated private school to schedule the transition meeting before the end of the Head Start school year.  If school district requests, the meeting may be held in the fall following the school year.  Confirmation of the meeting will be sent to the school via letter, phone call or e-mail reminder prior to the scheduled meeting date.
2. School district personnel who might attend include:
a. Principals
b. Kindergarten teachers
c. Special education coordinator (as needed)  
d. ECSE teacher (as needed)  
3. Head Start staff who might attend include:
a. Center manager
b. Teaching staff
c. The program director, associate director or area supervisor (as needed).
4. Teaching staff and center manager will review the educational records during a staffing prior to transition meeting.  Also reviewing family, social service and/or health information if the family has signed a release of information to share. 
5. Form 5-24 (Transition Meeting Summary) may be completed by teaching staff and center manager to assist with the transition meeting.
6. A parent teacher conference will be held in the Spring with the parent and Head Start teacher to share information regarding kindergarten readiness.  Following Procedure 2-17 (Procedure for Parent Teacher Conference).
 TRANSITION MEETING

1. Transition meetings are usually held in May, but could be held at the beginning of the child’s kindergarten school year or as scheduled with school districts or private schools.
2. Transition meetings with each specific school in the service area may be held, if appropriate, to meet the needs of the family and schools. Staff may provide to the school district staff (verbal information and/or copies):  educational records (the Family Conference Form, the child’s Individual Report, the child’s classroom behavior plan, the Individual Transition Plan, the classroom DECA information, the child’s individual education goal and progress, results of any school district kindergarten readiness checklist, and portfolio samples or the transition meeting summary).
3. Family Educational Rights and Privacy Act (FERPA) allows schools to disclose records to school officials with legitimate educational interest without written permission. Parental consent form 3-7 will be obtained for non educational information. 
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