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CHILD & FAMILY DEVELOPMENT PROGRAMS

Community Action Team

Staff Schedule & Active Supervision
	Activities/

transitions
	Staff person A
	Staff person B
	Volunteer/Parent

	Arrival
	Greet children and parents
	Help children get settled and wash
	Help with hand washing

	Breakfast
	At red table
	At blue table
	At yellow table

	Transition to outside
	Signal transitions/blow bubbles
	Mighty Minutes as children line up
	Assist with clean up and coats on

	Outside
	At climbing structure
	By balance beam/tunnel
	Sensory table

	Transition to classroom
	Front of line – bring kids to circle
	Back of line – final scan and count
	Support Staff person A in going to circle

	Circle time
	Lead circle
	Support children at circle, set up centers
	Support center set up

	Centers
	Blocks and manipulatives
	Dramatic play and discovery
	Art and library


* Zoning may change to meet the needs and interests of the children.  Staff will verbally communicate those changes.

GUIDANCE:

This is a template and should be individualized to meet the needs of your class and center.  (Everything in blue must be kept.)  While the details will change, the format will remain.  Think about your schedule and how to zone to best meet the needs of your children.

· Staff need to be spaced in the environment to provide supervision of all areas

· Include plans for transitions 

· Include duties for volunteers and parents so they best know how they can support the class

· State expectations in a positive manner

· Add rows and columns as needed to accommodate your class and schedule

· Keep it simple and clear

· Post for all to be able to access

Staff Schedule & Active Supervision Page 1 of 2

