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Community Action Team, Inc 
CHILD & FAMILY DEVELOPMENT PROGRAMS 

Sensory Screening Procedure 
 
Purpose:  
To ensure all Head Start children receive sensory screening (vision and hearing) in 
collaboration with parents, within 45 days of entry.  
 

Procedure for Hearing Screenings 
1. OAE hearing screenings will be done by appropriately trained staff on the  

Welch Allyn OAE Hearing Screener. Center Managers will have primary 
responsibility for assuring that all children are screened within 45 days. If child's 
hearing has not been screened within 30 days, a plan will be developed to 
involve the family to assure completion of screening before the 45-day 
deadline. 

2. All referrals will be completed by Winter Break for those children enrolling in 
September. 

3. All returning children will receive a hearing screening. 
4. All hearing screening results and follow-up plans and activities will be 

documented in Child Plus in the Health Module. Upload attachments to the 
Health module and shred the originals.  

5. If a referral is made it will be made to the child's primary care provider and 
follow up/treatment will be coordinated by the provider.  Staff will assist parents 
in obtaining appropriate follow up and treatment as needed. OAE Hearing 
Screeners are located at each Head Start and Early Head Start Buildings. 

6. The Health Specialist is responsible for gathering the Hearing Machines at the 
end of the school year and having the machines calibrated at the 
administration office. The Health Specialist will return hearing machines to the 
centers at the beginning of each year. 

 
Procedure for Vision Screenings 
 

1. Initial vision screenings will be done by Casey Eye Institute. 
a. Contact Casey Eye Institute to schedule screening within 45 days of 

entry. Schedule ASAP. Casey Eye Institute Screening Program 
2. Center Managers will have primary responsibility for assuring that all children 

are screened within 45 days. If child's vision has not been screened within 30 
days, a plan will be developed to involve the family to assure completion of 
screening before the 45-day deadline.  

3. All referrals will be completed by Winter Break for those children enrolling in 
September. 

4. If a child enters the program with eyeglasses, a vision screening should be 
entered into Child Plus in the Health Module. The child with glasses will be 

http://www.ohsu.edu/xd/health/services/casey-eye/about-us/oregon-elks-casey/index.cfm
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rescreened by Casey Eye Clinic or the Health Specialist to ensure glasses are 
properly working. 

5. All returning children will receive a vision screening. 
6. All vision screening results and follow-up plans and activities will be 

documented in Child Plus in the Health Module. Upload attachments to the 
Health module and shred the originals.  

7. For children enrolled throughout the year: Contact the Health Specialist to 
schedule screenings within 45 days of entry. Schedule ASAP.  
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