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CHILD & FAMILY DEVELOPMENT PROGRAMS 

Community Action Team 
Staff Health Policy/Procedure 

 
Policy: 
In accordance with Performance Standard 1302.93 (a), all newly hired staff will have 
an initial health exam and TB screening. This is to assure that employees do not, as a 
result of communicable disease, pose a significant risk to the health and safety of 
children and staff in the Community Action Team program. 
 
TB Screen: A newly hired staff person must complete a TB screen and provide 

the results from a health care provider to the Center Manager 
before working with children. If you have had a TB screen within the 
last 3 years and haven’t been out of the country in that time, you 
can submit documentation to the Center Manager using a previous 
TB screen on file with your health care provider.  

 
Initial Health  Before a new staff person starts to work he/she must provide the  
Exam:   Center Manager with: 

•  the scheduled date of their initial health  
      exam, to be completed within 60 days of hire date, 
•  or a completed statement of health exam form 1-26. 

 
To assure compliance with Performance Standards and agency policy, if a newly hired 
employee does not complete the initial health exam and submit the required form 1-
26 to the Rainier Admin office, PO Box 10, Rainier, OR 97048 by the end of the 60 days 
of initial hire the employee will be immediately terminated. 
 
A schedule of periodic exams, following the initial exam, will be determined by the 
health care provider chosen by the employee.  To ensure employees are fit and 
suitable for their positions; assessment of their health and wellness can be requested.   
 
Employees shall follow all Community Action Policies as written and in addition follow 
State and Federal health and safety guidelines and requirements specific to DELC and 
Head Start Program Performance Standards.  
 
Procedure: 
Employees shall use the following guidelines for staying home with an illness to not 
expose others to a possibly communicable disease.  

Infectious Disease Control 
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1. Requirements as a result of symptoms or testing: (Please notify your Supervisor in 
all these situations) 

o If you have undiagnosed cold symptoms or a cough please be 
considerate of those around you in the work place.  If your work space 
does not allow you to suitably distance yourself from your fellow workers, 
then request sick leave, wear a KN95 Face Mask or, if available and 
approved by your supervisor, work from home. 

o If you have undiagnosed flu symptoms, such as a fever (100.4 F), vomiting, 
or diarrhea, request sick leave or work from home.  You will need to 
appropriately test for COVID-19. A home test is acceptable (applicable 
costs may be reimbursable by the agency). 
 If negative - you can return to work if your symptoms are improving 

and you have remained fever free for 24 hours without the use of 
fever-reducing medications.   

 If positive - you will only be permitted to return to the work site with a 
negative COVID-19 test result at least 5 days after the onset of 
symptoms.  You must be symptom free (improving in the instances 
where symptoms linger) and fever free for 24 hours without the use 
of fever-reducing medications.  For 5 days after your return to work 
you will be required to use a KN95 Face Mask and you must 
practice 6-foot physical distancing. 

o If an immediate household member has tested positive, please monitor 
yourself for symptoms and appropriately test yourself for COVID-19.  A 
home test is acceptable. 
 If negative - you can return to work if you have had no symptoms. 
 If positive - you will only be permitted to return to the work site with a 

negative COVID-19 test result at least 5 days after the onset of 
symptoms.  You must be symptom free (improving in the instances 
where symptoms linger) and fever free for 24 hours without the use 
of fever-reducing medications.  For 5 days after your return to work 
you will be required to use a KN95 Face Mask you must practice 6-
foot physical distancing. 

o If you have been vaccinated within the past few days, and you are 
exhibiting any reactions to the vaccine such as fever, chills, headache, 
nausea, vomiting, then request sick leave or work from home. You will only 
be permitted to return to the work site once you have been symptom free 
for 24 hours without the use of medications. 

o You are not to come into close contact with any co-workers/clients during 
any time you are required to be away from the work site. 

2. As appropriate, training regarding infectious diseases may be offered 
periodically at staff meetings, you are expected to participate in these trainings. 
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3. CAT will not restrict the use of Face Masks by individuals choosing to wear them. 
4. All staff members are expected to take precautions appropriate to the clientele 

group you serve. 
 
Employees should not be working if they are experiencing the following untreated 
symptoms: 
 
Sick appearance, not feeling well, lethargic, and/or not able to keep up with work 
expectations. 

• Temperature of 100.4 degrees 
• A painful, reddened throat 
• A cough that is unusual for them 
• Unexpected rash (unless it is a non emergency allergic reaction) 
• Vomiting or diarrhea (more than once within 24 hours) 
• Complaints of a stiff neck and headache with any of the above symptoms 
• Yellow discharge from the eyes, especially with itching and red eyes 
• Unusual yellow coloring to the skin or eyes 
• Cuts or openings on the skin that are pus-filled or oozing (unless they can be 

fully covered with appropriate bandages) 
• A contagious disease ~ If you suspect/know you have a contagious disease 

or communicable disease that poses a significant risk to the health and 
safety of others, please alert your medical provider for recommendations. 
 

Staff may return to work if your symptoms are improving and you have remained fever 
free for 24 hours without the use of fever-reducing medications OR with a release from 
a health care provider and/or Public Health exclusion guidelines for early childhood 
programs are met. 
 
When employees are off work and require a medical release to return; a doctor’s 
review of their job description is required to ensure employees are fit and suitable for 
their positions.  Employees must be able to fulfill all duties and qualifications on their job 
description at full capacity to return to work. (ACF-IM-HS-09-06) 
 
 
 
 
               
Staff Signature        Date 
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